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0 paGoTe ¢ NepcoHaIbLHBIMU AaHHBIMH paGoTHHKOB, 00y4a0LINXCs
M X poauTeeil (3aKOHHBIX npeacraBuTeeil)

1. OOuHe noJ0KeHHs

1.1. Hacrosimee TTof0KeHHe YCTaHABAMBACT MOPAAOK PaGOTEI MKOYVY COII n.B.®uarzaoH, aanee —
OV, ¢ Lenbio nosyyeHns, 06paGoTKu, XpaHeH!s U nepeiadi I0KyMEHTOB, cojiepyKallnX CBEACHHUs,
OTHECEHHBIE K NIEPCOHABHBIM JaHHBIM PaGOTHHKOB, 0GyualoluXcs M UX poauTeel (3aKOHHBIX
npeacTaBUTENeH).

1.2. Llens Hactosmero [Mos0XKeHUs — 3alUUTa NEPCOHABHBIX IaHHBIX paGOTHHKOB U 00y4YaroUMXCs 1
MX poauTeNedl OT HECaHKLMOHMPOBAHHOrO A0CTyna M pasriaieHus. [lepcoHabHbie NaHHbIE ABIAIOTCA
KOH(MAEHLMANBHOH, CTPOTO oxpanseMoii uH(opmaLKei.

1.3. Hactosimee ITonoxenue pa3paboTaHO B COOTBETCTBHH C Konctutyumeil Poceuiickoi @eepanuu,
TpyaossiM Kozekcom Poccuiickoii @enepaunn (. 14 «3aumra MEPCOHAIBHBIX JaHHBIX paGoTHHKA),
DenepanbHbIM 3aKOHOM OT 27.07.2006 Nel52-®3 «O nepcoHanbHbIX AaHHBIX», DelepanbHbIM 3aKOHOM OT
25.07.2011 N 261-®3 "O BHecenun usmeHennii B DenepainbHblii 3aKOH "O nepcoHANbHBIX JAHHBIX"H
JPYrUMH JelCTBYIOMMMH HOPMATHBHO-NIPABOBBIMHU aKTAMHU.

1.4. B nacrosiem [ToN0KEHUH HCTIONB30BAHbI C/IEAYIOLUNE TEPMHHBI 1 OMPEACICHHA:

[lepcoHanbHble JaHHble paboOTHMKA — n06as  MHGOpMALWA, OTHOCALAACA K OMNpeNeNCHHOMY
dusnueckoMy auiy (paGOTHHKY), Heobxomumas OY B CBA3M C TPYHOBBIMH OTHOLICHHAMH, B TOM HHCIE,
damunus, WMs, OTYECTBO, TOX, MecAl, Jara W MECTo pOXKIEHHs, ajpec, CeMeHHoe, COUMANbHOE,
MMYIIECTBEHHOE M0JI0OKEHUE, 00pa30BaHHUE, npodeccusi, 0XOMb! pabOTHUKA, Apyras nHbopMaLus.

[epcoHasbHble JaHHbIE O0ydaromerocs — nHbOpMaLKs, Kacalowascs KOHKPETHOro o0yyatomierocs,
koTopasi Heobxomuma OY B CBA3M C OTHOLUCHUAMH, BO3HMKAIOUIMMH MEXIy POANTENAMHU (3aKOHHBIMH
npeacTaBUTeNIsIMHU) 00yyaroLerocs u OY. ®

O6paboTka MepcoHaIbHBIX AAHHBIX — feiicTBUs (OmepalMu) ¢ MEpCOHANbHBIMU JAHHBIMH, BKJIIOHAA
CHCTEMATH3alMIo, HAKOTUIeHWe, XpaHeHHe, KOMOWHMpOBaHHME, YTOUYHCHWE (o6HOBNEHHE, W3MEHEHKE),
MCTIONB30BaHKe, PacrpocTpaHeHue (B TOM 4Mciie nepeaady, o6e3nuuKBanue, 6J0KMPOBAaHUE, YHHUTOXKEHHE
nepCoHaNbHBIX JIaHHBIX.

3amyTa NepCOHANBHBIX AaHHBIX — JESTEIbHOCTh YNOMHOMOUYCHHBIX JILL 10 o6ecrneyeHnIo ¢ MOMOLIBIO
JOKANBHOrO PEry/IMpOBaHus MopAaka 06paGoTKH MEPCOHANBHBIX AAHHBIX H ofecrneueHre OpraHU3aLUOHHO-
TeXHMYECKHX MEp 3allMThl HHOPMALMK OT HEMPABOMEPHOro NOCTYNA, YHUHUTOXKEHHUA, Mo aubULMPOBAHUA,
610KMpOBaHHs, KOMMPOBAHHUS, MPEIOCTABICHHS, pacrpoCTpaHEHHA.

KouduaeHunanpHas MHpOpMaUus — 9TO uHpopMauus (B AOKYMEHTHPOBAHHOM WM JJCKTPOHHOM
BHJE), JOCTYI K KOTOPOi OrpaHU4MBaeTCsA B COOTBETCTBHH € 3aKoHOAaTenbCTBOM Poccuiickoit denepalny.

I1. JIoKyMeHTBbI, cofAepAalHe CBeJeHHs, COCTABJSIIONIHE NMEePCOHAIbHbIE JaHHbIE

2.1. JIOKYMeHTI, COfiepKalie CBEICHHS, HEOOXOMMMBIE IS 3aKITIOUCHHA, HIMEHCHHA WM NpeKpalleHus
TPYAOBOTO A0roBOpa ¢ pabOTHHUKOM:




- MacrnopT;
- IOKYMeHTbI 06 00pa3oBaHUH, KBaTH(HKALIMH;
-MEIMLMHCKAs KHIKKA C MEIMUMHCKMM 3aKiioueHHeM 00 OTCYTCTBMM MpOTHBOMNOKAa3aHWi LA
3aHATHS KOHKPETHBIM BHJIOM JEATENTBHOCTH B 06pa3oBaTeIbHOM YUPEKICHNH;
- CTPaxoBOE CBHAETENLCTBO rOCY1apCTBEHHOIO MEHCHOHHOTO CTPAaXOBaHHA;
- UHH;
- IOKyMEHTBI BOWHCKOTO y4eTa;
- JOKYMEHTbI O CyJMMOCTH.
2.2. JIOKYMEHTbI, CONEp)allue CBejeHHs, HeoOXOAMMble Ul MPENOCTaBleHus PabOTHUKY rapaHTHH H
KOMITEHCALIMH, YCTAHOBIEHHBIX AEHCTBYIOLIMM 3aKOHOAATe/IbCTBOM:
- JOKYMEHTbI O COCTaBE CEMbH;
- IOKYMEHTbI 0 6€peMEHHOCTH pabOTHHLbI;
- IOKyMEHTBI O BO3PACTe MalONETHHX AeTeH;
- IOKyMEHTbI 0 MecTe 00y4eHHs IeTel.
2.3. JIOKyMeHTBI, CoAepiKallie CBeJIeHHs, HeoOXOAWMbIE s peain3alid KOHCTHTYLMOHHOrO mpasa Ha
nonydyeHue o6mero o6pa3oBaHHMs, B TOM 4YHCIE 3aKIIOUEHHS JOTOBOPA C POAUTENSMH (3aKOHHBIMH
NpeICTaBUTEIAMMU):
- JIOKYMEHTBI, yIOCTOBEPSIOLIMH JIWYHOCTh oOyyaromerocs (CBUAETENBCTBO O POXKACHUH MK
nacmnopr);
-IIOKYMEHT O MONyYeHHH 06pa3oBaHus, HEOGXOANMOTO A MOCTYTIEHHs B COOTBETCTBYIOLIHMI KiTace
(nuuHOe 1eno);
-Me/IMLIMHCKas KapTa;
- CrpaBKa O MeCTe MpPOXKHBAHUS.
2.4. JIoKyMeHTBI, coaepskallie CBEIeH!s, HeOOXOMMMBIE /Ulsl NMPENOCTaBIeHHs o0yJaroemMycs rapaHTui u
KOMIIEHCALIMM, YCTAHOBJIEHHBIX IEHCTBYIOLIMM 3aKOHOAATEeIbCTBOM
- IOKYMEHTBI O COCTaBE CEMbH;
-IOKYMEHTbl O COCTOSHHM 3J0pOBbsi (CBElEHHs 00 MHBAJIMAHOCTH, O HANTMYMH XPOHMYECKHX
3a00/IeBaHUI U T.11.);
-JIOKYMEHTBI, TMOATBEPXKJAIOLIME MPABO HA [OMOJHMTENbHBIE TapaHTHM W KOMMEHCAUHH 10
OnpesieNleHHbIM  OCHOBAHMSAM, MPELYCMOTPEHHBIM  3aKOHOJATeNbCTBOM  (POAMTE/H-HHBAIHMbL,
HEroJIHas CeMbsl, peOeHOK-CHPOTa U T.I1.)

I11. C60p 1 06paboTKa MepCOHAIbHBIX IAHHBIX IaHHOT0 PabOTHHKA

3.1. IepcoHanbHble JaHHbBIE PaGOTHHKA OTHOCATCS K KOH(uAeHuManbHol unpopmauuu. [lis nuua,
MONYYHBIIETrO JOCTYN K MEpPCOHAIBHBIM JaHHEIM, 00A3aTeNbHBIM fBAseTcs TpeboBaHWE HE JOMYCKaTh
pacnpocTpaHeHue AaHHOM nH(opMmauyy 6e3 cornacus pabOTHHKa, @ TAKXKe MPH HAMYMK MHOTO 3aKOHHOTO
ocHoBauus. TpeGoBanus npu 06paboTKe NMepCOHaNbHBIX JAHHBIX pabOTHUKA ycTaHOBAeHbI CT. 86 Tpynosoro
koaekca PO u He moanekaT U3MEHEHHUIO U UCKITFOYEHHIO.

3.2. B nensix obecrieueHns npas U cBo6oz yenoBeka 1 rpaxaanuHa OV npu 06paboTke nepcoHanbHBIX
JaHHBIX paboTHUKA 00s13aHa coboaTh cieayromue odumue TpeGoBaHus:

3.2.1. OGpaGoTKa nepcoHa bHBIX JaHHBIX PAOOTHHKA MOXKET OCYLIECTBIATECA HCKIIOUMTENBHO B LIEJAX
obecrieyeHns coOMONEHHS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBbIX aKTOB, 00YYEHHH U MPOABHIKEHHH MO
cayxbe, obecrieyeHusi JMYHOM O€30MACHOCTH, KOHTPOJA AEATEIbHOCTH, KOJNMYECTBA M KauecTsa
BBITIONTHAEMO# paboThl U 0becreyeH st COXpaHHOCTH umylecTsa OV, paboTHHUKA H TPETHUX JIKLL.

3.2.2. OGpaboTka MepCOHaIbHBIX AAHHBIX MOXKET OCYLIECTBJATHCS IS CTATHCTHYECKMX HMJIM HHBIX
HAYUYHbIX M CIy)KeOHBIX Leei MPU ycIoBHH 0043aTeIbHOro 06€3/1M4MBaHKsA NePCOHABHbBIX JaHHBIX.

3.2.3. UnopManus 0 NepcoHanbHbIX AaHHBIX PaGOTHHMKA NPEOCTaBISETCs WKOE YCTHO, MO0 myTem
3arI0/THEHHs Pa3TUUYHBIX AHKET, OMPOCHBIX JTUCTOB, KOTOPbIE XPaHATCA B TMUHOM Aese. Eciu nepcoHasibHbie




JaHHble paBOTHHKA BO3MOXKHO MONYUYHTh TONBKO Y TPETheli CTOPOHBI, TO paGOTHHK A0JKEH ObITh YBEIOMJIEH
00 3TOM He MEHee YeM 3a TpH pabouMX AHs U OT HEro J0JIKHO ObITh MOJYYEHO MMCbMEHHOE COorlache (nmubo
[HCHMEHHBIH 0TKa3), KOTOPOe PaGOTHUK J0/KEH JaTh B TeUEHHE MATH PabounX JAHEH ¢ MOMEHTa MOy YeHHs
COOTBETCTBYIOIIEr0 yBeNIOMIEHHs. B muckMeHHOM yBenominenun OV B JMue AWPEKTOpa coobuiaer
pabOTHHKY O LeNsAX, MPEeAnojiaraeMbiX HCTOUHHMKAX H crnocobax MoJy4eHHUss MEepCOHabHBIX AAHHBIX,
XapakTepe MOJUIekKALMX MOTY4eHHIO NEPCOHANBHBIX JaHHBIX (Hanpumep, odopmJieHue 3ampoca B yueOHoe
3aBejleHHe O TMOUTHHHOCTH IOKYMeHTa 06 00pa3soBaHMM M T.IL) M MOCTEICTBUAX OTKasa paboOTHWKa 1aTb
MUCEMEHHOE COrJIache Ha UX MoJly4YeHHe.

3.2.4. lllkona He WMeeT MNpaBO MOJy4aTh M 0OpabaThiBaTh MEPCOHAbHbIE [aHHbIC pabOTHHKA,
Kacalolliecsi PacoBOM, HALMOHANBHON TMPHHANEKHOCTH, MONUTHYECKUX B3MJA0B, PEIMIHO3HBIX HIH
dunocodekux yOexKNEHHH, COCTOSHMA 310POBbA, M HYACTHOM JKH3HH. B cnyyasx, HenocpeacTBEHHO
CBSI3AHHBIX C BONPOCAMH TPYIOBBIX OTHOLIEHHIH, B COOTBETCTBHH CO CTaThel 24 Kounctutyunu Poccuiickoi
denepaumy paboToaTe b BIpaBe MojMyyaTh ¥ 06pabaTbiBaTh JaHHBIE O YaCcTHOM JKU3HU pabOTHHKA TOJIBKO C
€ro MMCbMEHHOTO COTJIacHs.

3.2.5. lllkona He MMeeT mpasa MoayyaTb W oOpabaTbiBaTh MEPCOHANbHBIE JAHHBIE paboTHMKA O €ro
4IeHCTBE B OOIIECTBEHHBIX 0OBEAMHEHUAX HUIK €ro MpodCcorO3HOM AeATENbHOCTH, 32 UCKIFOYEHHEM CIlyacs,
npeycMOTPeHHBIX (heaepaibHBIMU 3aKOHAMH.

3.2.6. Tlpy MpUHATHM pELUEHHH], 3aTPAarMBaIOLIMX HHTepechl pabOTHMKA, LIKOMA HE MMEeT Mnpasa
OCHOBBIBAThCSi Ha MEPCOHANBHBIX NAHHBIX PAabOTHMKA, MOJYYEHHBIX HCK/IKOYMTE]BHO B PE3yJlbTaTeé WX
aBTOMATH3UPOBAHHON 06pabOTKH WK 3JIEKTPOHHOTO MOJTYYEHHS.

3.3. Tlpu noctymneHud Ha paboTy pabOTHMK MPEOCTAaBIAET LIKOJE CAEAYIOUIME JOKYMEHTHL,
cojleprKalIKe [epCOHANbHbIE JaHHbIe O cebe:

- MMAcTOpT MM UHOM JOKYMEHT, yI0CTOBEPSAIOLIMHA INYHOCTD;

- TPYZOBYIO KHHIKKY, 3@ HCKIIOUEHHEM CIly4aeB, KOr/Ja TPyJ0BOH JOTOBOP 3aKIOYACTCs BNEPBLIC WK
paGOTHHK MOCTYMAeT Ha paboTy Ha yCIOBUSAX COBMECTHTE/bCTBA;

- CTPaxoBOE CBHETENBCTBO NOCY1apCTBEHHOTO MEHCHOHHOrO CTPaXOBaHH;

- JIOKYMEHTBI BOMHCKOTO ydyeTa — A BOEHHOOOS3aHHBIX M JIMLL, MOMIEKALUMX NPU3BIBY HA BOCHHYIO
cayxOy;

- JOKyMeHT 06 06pa30BaHiy, O KBaTU(HKALMH WM HATHYMH CIIELHUATBHBIX 3HAHHWH MPU MOCTYIIEHHH
Ha paboTy, TpeOYOLLYIO CrIeLabHbIX 3HAHUH WK CTIeLHaNbHOH MOArOTOBKH;

- CIIPaBKY O CyJMMOCTH.

3.4. 3anpemaercs TpeGoBaThb OT JMLE, [OCTYMNAlOWeEro Ha paGoTy, [AOKYMEHTbl MOMHMO
npenycMoTpeHHbx  TpyaoBeiM kojekcoM Poccuiickoit ,@enepanu, HHBIMHM (denepanbHBIMH 3aKOHAMH,
ykasamu [lpesunenta Poccuiickoii ®exepauuu W TNOCTaHOBICHUAMH [MpaButensctBa Poccuiickoi
Denepaluu.

3.5. [lpu 3aKmOuYEeHHH TPYLOBOrO JOTOBOPAa M B XOJA€ TPYAOBOW NEATENBHOCTH /IS obecreueHus
rapaHTHii M KOMMeHcaluii paGOTHUKY, YCTAHOBJICHHBIX [GHCTBYIOUIMM 3aKOHOAATEIBCTBOM, MOMKET
BO3HMKHYTh HEOOXOMMOCTb B MPEJOCTABICHUH PAGOTHUKOM JOKYMEHTOB:

- 0 BO3pacTe AeTei;

- 0 6epeMeHHOCTH KEHIUHBI;

- 00 MHBAJIMHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOAMMOCTH YX0/1a 32 60JIbHBIM Y4/IEHOM CeMbH;

- TIpoyHe.

3.6. Tocsie Toro, kKak 6yAeT NPUHSATO pelueHke O npHemMe Ha paboTy, a TakKe BMOCIEACTBHH B NpoLecce
TPYHOBOH [€STeJNbHOCTH, K JOKyMEHTaM, COJCPXKALMM MEepPCOHaIbHbIE JaHHbIC paboTHuka, OyayT
OTHOCHTBCH:

- TPYAOBOM JIOTOBOP;




- JIOTIO/IHUTEIbHBIE COTJIAlleHHs K TPYA0BOMY J0TOBOPY;
- IpHKa3 o npueme Ha paboTy;
- IPMKa3bl O MOOLIPEHUAX W B3bICKAHUSAX
- MEAMLIMHCKHE JOKYMEHTHI;
- MpHKa3bl 00 U3MEHEHHHU YCJIOBHH TPYAOBOTO 10r0BOPa;
- kapTouka yHuGuuupoBaHHOH dopmbl T-2, yTBepKIeHHas MOCTAHOBICHUEM ['ockomcrata Poccuu ot
05.01.2004 Nel;
- Apyrue JOKYMEHTHI.

IV. C60p 1 06paboTKa NepcoHATBHbIX IaHHBIX 00y4aloLerocs

4.1. Bce nepcoHabHbIE JaHHBIE HECOBEPLIEHHOIETHErO 00yyatoWerocs A0 MoJly4eHus UM OCHOBHOrO
o6mero 006pa3oBaHUA MOYXHO TMOJY4aTh TONBKO Y €r0 POAWTENeH (3aKOHHBIX npeacrasuteneit). Ecau
TepcoHasIbHEIE JaHHBIE 00YYaloIIerocs BO3MOXKHO MOJYYHTb TOJIBKO y TPEThel CTOPOHBI, TO POAHTENH
(3aKOHHBIE TPeJICTABUTENH) 00yYaIoLerocs A0JKHEI ObiTh YBEIOMIIEHbE! 00 9TOM 3apaHee. OT HUX JOJIKHO
GBITh MONYYEHO MUCHMEHHOE COTfalleHHe Ha MOYYEeHHe MepCOHaNbHBIX JAHHBIX OT TPeTheH CTOPOHBI.
PoauTeny (3aKOHHbIE MpEJCTABUTENH) OOYHarOLIerocs NOKHEI OBITH MPOMH(OPMHPOBaHBI O UENAX,
Tpe/nosiaraeMsix WCTOYHHKAaX M CMocoGax MojyueHus MepCOHanbHbIX NaHHBIX, a TaKke O Xapakrepe
MOANEKAIIMX NOJYYEHHMIO NIEPCOHANBHBIX JaHHBIX W NOC/EACTBUAX OTKa3a AaTh MMChMEHHOE COrjlacue Ha ux
noJy4eHue.

42. Bce nepcoHanbHblE JaHHbIE HECOBEPLICHHOJNETHEro OOydaroulerocs Mocne MNOoNy4eHHs HM
OCHOBHOT0 0011ero 06pa3oBaHus Hik COBEPLIEHHOJETHEr0 00Y4atoLIerocsi MOXHO MOJy4aTh TOJIBKO Y HEro
camoro. Ec/i nepcoHanbHble JaHHBIE TAKOro OOYYAIOLIErocs BO3MOXHO MOJNYYHTb TONBKO y TpeThei
CTOPOHBI, OT OH JIOJKeH GbITh yBEAOMJIEH 06 3ToM 3apaHee. OT Hero JOMKHO GbITh MOJyYEHO MUCHMEHHOE
coracue Ha roJiyueHHe MepcOHabHBIX AaHHBIX OT TpeTheil CTOpoHbl. Takoi ofy4aroluiicss 10IKeH OBITH
NpOMH(OPMHUPOBAH O LENSX, MPEnoNaraeMblX MCTOYHHMKAX NAaHHBIX, @ TAKKE O XapaKTepe MOANEeKalHUX
M0J1y4EHHIO NEPCOHABHBIX JaHHBIX U MOCECTBUAX OTKa3a AaTh MHCbMEHHOE COTIaCHe Ha X MOJTyueHHe.

43. B coorserctBuu co cr.24 Kouctutyuun P® OV BmpaBe ocyulecTBisTh cOop, nepenauy,
YHUUTOKEHHE, XPaHEHHE, HCTIONb30BaHUe MHOPMALIMH O TIOJTHTHYECKUX, PETUTHO3HBIX, APYTHX yOexneHuH
YACTHOM JW3HM, a TaKke MHPOPMALMM, HApyLIAIOLeH TaiHy MEepernucky, TeneOHHBIX MeperoBopos,
TOYTOBBIX, TeNerpaQHBIX M MHBIX COOOLIEHHMH 06yyalomerocs ¢ ero MHCbMEHHOro cornacus (coriacus
pomuTeneil (3aKOHHBIX MpEACTAaBMTENEi) HECOBEPLIEHHONETHEr0 OOy4aloIIerocs 10 MOJyYeHHs UM
OCHOBHOrO obwero obpasoBanus), Gopma ompenensercs 4.4 cr.9 PenepanbHoro 3akoxa «O 3amuTe
NepCOHabHBIX JaHHBIX» MM Ha OCHOBAHMH CY1€0HOTO peLleHHs.

Vs XpaHeHne H 33a1HTA NePCOHAJIbHBIX JAHHBIX paGOTHHKOB H Oﬁy‘lalOU.lHXCﬂ

5.1. TlepcoHasbHble JaHHbIE PAOOTHHKOB XPaHATCA Ha OYMaXKHBIX HOCHTE/AX, B IOMELUEHHMAX LIKOJIBI B
mkapax u cefidax. JInuuble Jena M KapToukh T-2 YBOJNEHHBIX PabOTHHKOB 10O HCTEYEHHsS TEKyLIero
KaJleHIapHOTO rojia XpaHsATcs B cefide, a 3aTeM nepearoTes B apXUB LIKOJbL.

5.2.ITepcoHanbHble faHHble 00YYarOIIErocs OTPAXAKOTCs B €ro JIMYHOM Jenie, KOTOPOE 3amoJHAETCs
foc/e W3JaHWs MpHKasa o ero 3auucieHuu B wkoty. JIMuHble Jena obyvatomuxcs B anpaBUTHOM MOpPsIKe
(OpMHpYIOTCS B MArKax KJ1accoB, KOTOPbIE XPAHATCS B CrELMaNbHO 0G0pyA0BaHHBbIX WKadax.

5.3. KoHkpeTHble O00S3aHHOCTH MO BEJCHWIO, XPAHEHHMIO JHYHBIX el PabOTHMKOB, 3aMOJHEHHIO,
XPaHEHHI0O M BblA@4e TPYIOBBIX KHIKEK, MHBIX JOKYMEHTOB, OTPaXalOUIMX MEPCOHAbHBIC JaHHbIC
paGOTHHKOB, B TOM YHCIE MO XPAHEHWIO JIMYHBIX [€] YBOJEHHbIX PabOTHMKOB, BO3/AralOTCA Ha
OTBETCTBEHHOTO MPUKA30M AMPEKTOPA WIKOIbI.

5.4. B OTHOWEHMM HEKOTOPBIX JOKYMEHTOB JelCTBYIOIIMM 3aKOHOJATeNbcTBOM Poccuiickoi
denepad MOTYT OBITH YCTAHOBJIEHBI MHblE TPeOOBAaHMA XPAaHEHWs, YeM TMPELYCMOTPEHO HACTOALUMM




[TonoxeHueM. B Takux ciayyasx clelyeT pyKOBOACTBOBAThCS  MpaBUJaMM, YCTaHOBJIEHHBIMH
COOTBETCTBYIOLIMM HOPMAaTHBHBIM aKTOM.

5.5. IlepcoHanbHble AaHHble PabOTHUKOB, XpaHALIMECS B JJIEKTPOHHOM BMAE, MOMIEKAT 3allUuTe
nporpaMMHbeIMH cpeacTBaMH. K HHUM OTHOCATCS pasrpaHHuYeHHs MpaB JOCTYMa K 3JEKTPOHHBIM pecypcam,
naposnbHas MAGHTU(UKALMA MO/B30BATENEH JNEKTPOHHOM CHUCTEMBl AOKYMEHT0000pOTa M MNapojibHas
uaeHTHOUMKaLMsA Mosb3oBaTeedl npu BXoge B HMHGOpMalUMOHHYIO cucreMy. [loa pasrpaHuueHHeM npaB
JIOCTyna MOJpa3syMeBaeTcs OpraHM3alysa A0CTyna paGOTHUKOB WIKOJBI TOJBKO K TOMY CErMEHTY
MH(OPMALMHK, KOTOpbIH HEOOXOAMM /s BBIMOJHEHHS CBOMX CiyxeOHbIX o0Os3aHHOCTeH. Kaxaomy
pabOTHHUKY IIKOJBI, UMEIOIIEMY JAOCTYI K 3JIEKTPOHHOM 0a3ze nepcoHalbHBIX NaHHBIX, HAa3HAYaeTcs €ero
MHIMBHIYalbHBIH JIOTMH 1A BXOJa B CHCTEMY M YHHMKalbHBIH Maposib, M3BECTHBIH TOJIBKO CaMoOMy
nosb3oBatento. PaboTHukaM 3anpernaeTcs pasriamarh YHUKaIbHbIE Mapoiu Uil BXOJA B CUCTEMY.

VI. 3ammTa HHGOPMALHH 0 NePCOHATBHBIX JaHHBIX

6.1. CoTpyaHMKM IIKOJbl, MMEIOLIHE AOCTYN K MEepCOHAIbHBIM JaHHBIM, O0s53aHbl MPUHUMATh
HeoOXOIMMBbIE OpraHM3alMOHHbIE M TEXHMYECKHEe Mepbl /s 3alIUTBl MEPCOHANbHBIX NaHHBIX OT
HEMpaBOMEPHOTr0 WM CIy4yalHOro AOCTYNma K HHUM, YHHUYTOXEHUs, MOAuHUUUpOBaHHMs, GIOKHMpOBaHHS,
KOMMPOBAHMUs, PAcMpOCTPaHEHHs, a TaKkKe OT WHBIX HENpaBOMEPHBIX AEHCTBUH B OTHOLICHUH NaHHOM
HHbOpPMALHH.

6.2. PaBOTHHMKH LIKOJIBI, HMEIOLIME JOCTYI K MepCOHAIbHBIM JaHHBIM, MPH MOJIb30BaHWH JOCTYIIOM B
ceTb MHTepHeT 06s3aHbl MPUHUMATh MAKCHMallbHble MEpBI 10 obecrneyeHno 6e30MacHOCTH:

- HCI10J1b30BaTh AHTUBUPYCHOE MpOrpaMMHoe obecrneyerue (¢ peryisspHsIM 0OHOBJIEHHEM BUPYCOB);

- He JomyckaTh paboTaTh Ha CBOE aBTOMAaTH3MPOBaHHOe paboyee MECTO JMIl, He MMEIOLIMX MpaBa
JOCTYINA K JaHHBIM;

- HE OCTaBJIATh He 3a0/I0KHPOBAaHHBIM CBOH KOMIBIOTEP B Hepabouee Bpems;

- CBOEBPEMEHHO coo0mars 1abopaHTy KOMIBIOTEPHOro Kjiacca o ciydasx cb6os B pabore ceTH,
NapobHOM HAEHTUDUKALKMH U T. 1.

VII. Ilepeaaya nepcoHaIbHBIX JaHHBIX PAOOTHHKOB H 00Y4Yal0IHXCS

7.1. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX PaGOTHHKHU LIKOJBI, MMEIOLIME AOCTYN K MepCOHANbHbIM
JIaHHBIM, JIOJDKHBI COOII0aTh CleaytoLie TpeGoBaHus:

7.1.1. He coobmaTh nepcoHanbHble NaHHbIe paboTHHKAa W 00ydaroluerocs TpeTbel CTOpoHe 0e3
MUCBMEHHOro  cornacus  paboTHHKa, oﬁyqammeroéﬁ, poauTenei  (3aKOHHBIX  MpeACTaBUTENEH)
00y4arouerocs, 3a UCKJIIOUEHHEM ClTyyaeB, KOra 3T0 HEOOXOAUMO B LIeJISX NPeAyNpexAEH!s yrpo3bl IU3HH
M 3/10poBbI0 pabOTHHMKa M oOywarowlerocsi, a Takke B APYrHMX Clydasx, MPeayCMOTPEHHBIX TpyHIOBBIM
KozekcoM Poccuiickoit deaepaunu uan HHbIMU (esepaibHbIMU 3aKOHaMH.

VuureiBas, uyto Tpynosoi koaexc Poccuiickoii ®enepauuu He OnpenenseT KPUTEPUH CHUTYaLMi,
NPE/ICTaBAILIMX YIrPO3y JKM3HH MM 370pOBbIO paboTHHKA M obydaromerocs, OY B KaXI0M KOHKPETHOM
ciiy4ae JenaeT CaMOCTOATE/IbHYIO OLEHKY CEpbe3HOCTH, HEMHHYEMOCTH, CTENEeHH Takoi yrposel. Ecim ke
JMLO, 00paTHBLIEECs C 3aPOCOM, HE YMOJHOMOYEHO (efepaibHbIM 3aKOHOM Ha MOJy4YeHHE MepCOHANbHbIX
JaHHBIX paboTHHMKAa WM oOyuaromerocs, JaM60 OTCYTCTBYeT MHCbMEHHOe corjiache pabOTHHKa,
00yyarolerocss MM ero poauTesneil (3aKOHHBIX MpeACTaBUTENEl) Ha MPENOCTaBJEHHE €ro MePCOHANbHBIX
CBeJIeHuU, 1160 no MHeHMI0 OY OTCYTCTBYET yrpo3a KM3HH WM 340POBbIO pabOTHHKA WM 00ydaroleMycs,
OV o6s3aHa 0TKa3aTh B NPeOCTABICHUH EPCOHANIBHBIX JaHHBIX JIHLLY.

7.1.2. He coobmark nepcoHabHble JaHHbIe pabOTHHKA M 00yYaloLerocsi B KOMMEPUYECKHX Lensx 6e3
€ro MUCbMEHHOTO COTJIacHsl. i

7.1.3. IlpeaynpeauTs ML, NOJYYaIOLMUX NEPCOHANbHBIE NaHHbIe pabOTHHKA M 00YYaloWerocs, 0 TOM,
YTO 3TH JIaHHBIE MOTYT GbITh HCTO/Ib30BAHBI JIUIIB B LENAX, U1l KOTOPBIX OHH COOOLIEHBI.




7.1.4. OcymecTBiaTh nepenayy MNEPCOHANBHBIX NAHHBIX B MpeJenax IKOJbl B COOTBETCTBHUH C
HactosalmuM [Tonoxenunem.

7.1.5. He 3ampamuBaTe MH(OpMaLMIO O COCTOSHHM 310pOBbs pabOTHHKA, 33 HCKIIOYEHHEM TeX
CBEJIEHHH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXHOCTH BBHIMIOJTHEHUS pAOOTHMKOM TPYAOBOM (GYHKIMH.

7.1.6. IlepenaBaTh mepcoHanbHble JaHHBIE PabOTHMKA [pPEACTABMTENO pabOTHHKA B TMOPSIKE,
ycraHoBieHHoM TpynoBeiM  kozekcom Poccuiickoit @enepauuu W HacrosiwuM  [lonokeHuem, U
OrpaHUYMBATh 3TY HHOOPMALHIO TOJBKO TEMH MEPCOHANBHBIMHK 1aHHBIMH pabOTHHKA, KOTOPBIE HEOOXOANMBI
1Sl BBITIOJIHEHHUS YKa3aHHBIM MpeACTaBUTENEM ero QyHKLMA.

7.2. BHYTpeHHUI JOCTYN K NEpCOHANbLHBIM JAaHHBIM pabOTHUKOB.

[IpaBo 10CTynma K MepcOHaNbHBIM AaHHBIM paboTHHKA 03 MOJyd4eHHs CHELHANbHOTO paspelleHus
MMEIOT:

- AMPEKTOp IIKOJIbI;

- 6yxrantep;

- 3aMECTHUTEN AUPEKTOpa LIKOJIbI;

- npejceaaTens MpodCo3HOr0 KOMUTETA;

- pykoBoauteu npeametHslx IIIMO (Tonbko K MepcoHanbHBIM JaHHBIM MEIarornyeckux paboTHUKOB
cBoeli oOpa3oBaTenbHON 061acTH);

- caM pabOTHUK, HOCHTE/Nb JaHHbIX.

7.3. BHyTpeHHMH JOCTYMN K MEPCOHANBHBIM JaHHBIM O0YYaIOWMXCA M X pOAMTENeil 6e3 mosydyeHus
CMEeNMaTBHOTO pa3pelIeHus UMEIOT:

- IMPEKTOP LLUKOJIBI;

- 3aMECTUTEIM PYKOBOAUTEA 00pa30BaTeIbHOIO YyUpex AeH s ;

- YUHTEb-TICHXOJIOT;

- OTBETCTBEHHBIH 3a OecrulaTHOe MUTaHue;

- K/IaCCHble PYKOBOAMTE/M (TOJBKO K MEPCOHANbHBIM [JaHHBIM O0Yy4arOLUIMXCS M POAMTENEH CBOEro
Kiacca).

7.4. Ilo n¥cbMEHHOMY 3anpocy, Ha OCHOBaHHHU MPUKa3a PyKOBOAUTEs 00pa30BaTeIbHOTO yupexkKIeHHs,
K MepPCOHA/IbHBIM JaHHBIM PabOTHUKOB M 00Yy4alOIIMXCS MOrYT OBITH JOMYIUEHBb! JMLA B Mpenenax CBOEH
KOMIETEeHLIHH.

7.5. BHewnuit nocryn.

K unciny maccoBelX moTpeOurtenedl MepCOHANbHBIX [JAaHHBIX BHE LIKOJIbBI MOXHO OTHECTH
rOCy1apCTBEHHBIE W HErOCY1apCTBEHHbIE (DYHKLMOHAJbHbIE CTPYKTYPbI:

- HaJIOTOBBIE HHCIEKLHH; ®

- IPaBOOXPAHHUTEIbHbIE OPraHbl;

- OpraHbl CTaTUCTHKH;

- CTPaxoBbl€ areHTCTBA;

- BOGHKOMaThl;

- OpraHbl COLMAJILHOTO CTPAXOBaHHS;

- NEHCHOHHBIE HOH/IBI;

- NIOApa3fie/IeHHst MyHULMNATBHBIX OPraHOB yNpaBJIEHHUS.

7.6. lpyrue opraHusaluu.

Ceemenuss 0 paboTalomieM COTPYAHHKE WIH YkKe YBOJNEHHOM, OOYYaloUleMcs YUYEHHKE WM
3aKOHYMBLIEM 00y4eHHE MOTyYT ObIThb NPENOCTABIEHBI APYrOi OPraHM3alLKH TOJBKO C MMCBMEHHOTO 3anpoca
Ha 6JaHKe OpraHu3alMM C MPHIOKEHHEM KOMHH 3asiBlIeHUs PabOTHUKA, 00yYaoLIEerocs MM 3aKOHUMBLIErO
obyuenne. OTBETBl Ha MNUCBMEHHBIE 3alpOChl APYrMX OpraHW3aUMil W ydYpek[IeHuWH B Mpenenax Hx
KOMIETEHLMH U MPEJOCTaB/IEHHBIX NOJHOMOUMN 1al0TCs B MUCbMEHHON (opMe Ha GJaHKe LIKOJIBI H B TOM
00beMe, KOTOpbI M03BOJIAET HE pa3riallaTh W3MHIIHWA 00beM MEePCOHABHBIX CBEAEHHH O paGoTHHMKAX H
o0yyarouxcs.

7.7. POACTBEHHUKH U YJI€HBI CEMEiA.




[lepcoHasibHbIe JaHHbIE MOTYT ObITh MPEIOCTAB/EHbl POACTBEHHUKAM MM 4J€HAM €ro CEMbH TOJIBKO C
MUCBMEHHOTO pa3pelleHHs caMoro paboTHHUKa.

7.8. TpeGoBanus mn.5.1. TlonoxeHHss HE MOANEKAT HW3MEHEHHIO, WUCKIIOYEHHIO, TaK KaK SABJAOTCS
06s3aTeIbHEIMU U1 CTOPOH TPYAOBBIX OTHOLIEHHI Ha ocHoBaHMM cT. 88 Tpyaosoro koaekca Poccuiickoi
®enepaunu.

VIII. O6si3anH0cTH paGoTHHKa H paboToaaTes

8.1. B uensix obecneyenus 10CTOBEPHOCTH NEPCOHANBHBIX JaHHBIX PAaOOTHUK 00s3aH:

8.1.1. Tpu npueMe Ha paGoOTy MpeIOCTAaBUTH LIKOJE MOJIHbIE I0CTOBEPHBIE JaHHbIE O cebe.

8.1.2. B ciiyuae W3MeHEHHUs CBEIEHHMH, COCTABIAIOLINX MEPCOHAIbHbIE JaHHbIE, CBOEBPEMEHHO B CPOK,
HE MpeBbILAoLMHA 5 pabounx AHEH, NpeJoCTaBUTh JaHHYI0 HHYOPMALHMIO CEKPETAPIO LIKOJIBL.

8.2. Jlna obecreyeHus JAOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX 00Y4alOIUecs, pOJAMTENH (3aKOHHbIE
NpeCTABUTENH) HECOBEPLIEHHOIETHIX 00YYaIOLIUXCA 10 MOMyYEHHs HMH OCHOBHOrO 00wero oGpasoBaHus
00s13aHbI:

8.2.1. Tpenoctasnaste OY TouHbIE CBeEHHS O cebe (CBOMX HECOBEPLIEHHOETHUX AETAX).

8.2.2. B ciyyae M3MEHEHMs] CBEIEHMH, COCTaBISAIIIMX MEPCOHANbHbIE NaHHbIE COBEPIIEHHOJETHErO
o0yuarowierocsi, oH 0053aH B TeYEHHE Mecsla COOOLMT 00 3TOM CEKPETapio LIKOJIbI.

8.2.3. B cnyuae W3MEHEHWs CBEIEHMH, COCTAaBSIOLIMX MEPCOHabHbIE JaHHbIE O00yuarouerocs,
pomuTENH (3aKOHHBIE MPEACTABUTENH) HECOBEPLIEHHOIETHETO 00yYaroerocs 10 Mojay4eHHust UM OCHOBHOTO
o6uero o6pasoBanus 0053aHbl B TEUEHHE MeCALA COOOLIMTh 06 ITOM CEeKpeTapio LIKOJBI.

8.3. IlpemocraBnenue  pabOTHUKY MM O0OyuaroeMycs rapaHTUi M KOMIEHCALMH,
NpeayCMOTPEHHBIX AEHCTBYIONM 3aKOHONATENECTBOM, OCYLIECTBISETCA € MOMEHTa MpeoCTaBICHHA
COOTBETCTBYIOLLMX CBEICHHIA, €C/IH HHOE HE MPELyCMOTPEHO AEHCTBYIOLMM 3aKOHOAATEIbCTBOM.

8.4. OV ob6s3aHo0:

8.4.1. OcylIecTBIATE 3ALUTY MEPCOHANBHBIX JaHHBIX PAOOTHHKOB.

8.4.2. ObecrnieunTh XpaHeHHE MEPBUYHOM YYETHOH JOKYMEHTALUMHW MO yveTy TpyAa W ero OmjaTkl, K
KOTOpPOH B YAaCTHOCTH, OTHOCATCS JOKYMEHTBl MO YYeTy KaapoB, JOKYMEHTBI M0 Y4YeTy HCMOJIb30BaHUA
paboyero BpeMeHH 1 pacyeToB ¢ pabOTHHKAMH M0 OriaTe Tpy/aa U Jp.

8.4.3. [o nucLMEHHOMY 3asBJeHHIO pabOTHHKA He MO3Hee TpeX pabouux AHEH CO AHA MOAa4H 3TOro
3asB/IEHMs] BBLAATh KOIMH JOKYMEHTOB, CBA3aHHBIX C €ro paboToil (KONMHM MpHKasza O mnpueme Ha paboty,
NpUMKA30B O MEpeBOjiax, MpUKaza o0 yBOJbHEHHH C PaboThl, KOMHIO M BBIMMCKM M3 TPYAOBOH KHWIKKH, O
nepuoe paboTsl u Ap.). Konuu JOKYMEHTOB, CBA3aHHBIX ¢ pabOTOH, AOKHBI ObITh 3aBepeHbl HaIeKAHM
00pa3oM ¥ npesocTaBiAThECS pabOTHUKY G€3B0O3ME3IHO.

IX. IIpaBa cy0beKTOB NMEPCOHAIbHBIX JAHHBIX N0 00ecrneYeH 0 3alHThI NMepCoOHAIbHBIX
JAHHBIX

9.1. B memsax obecrieyeHus 3allMTBl TMEPCOHANBHBIX [aHHBIX, XpaHaumuxcs B OV, paGOTHHKH,
of0yuarouuecs, poaAuTeNy (3aKOHHbIE NPEACTABUTEN) UMEIOT MPaBO Ha:

9.1.1. Tonuyro nHMOpMaLKUIO 06 UX NEPCOHANBHBIX AAHHBIX K 00pabOTKe STHX JAAHHBIX.

9.1.2. CBoGoaHbIii OecriaTHBI JOCTYN K CBOMM MEPCOHANBHBIM [aHHBIM, BKIKOYas MpaBO Ha
nosiyueHue Komuil 000 3amucH, colepxkalleil nepcoHanbHble NaHHble PabOTHHKA, 338 HMCKIFOYEHHEM
cllyyaes, MpeyCMOTPEHHbIX (heaepalbHBIM 3aKOHOM.

9.1.3. OnpeeneHne CBOMX MpeACTaBUTENEH JUISl 3alMThI CBOMX MEPCOHAIBHBIX JAHHBIX.

9.1.4. TpebGoBaHue 00 MCK/IOUEHUH WM MCIPABICHWH HEBEPHBIX WJM HEMOJHBIX MEPCOHANBHBIX
naHHbIX. [Tpu oTkaze OV UCKIIOUUTD WM UCTIPABUTh NMEPCOHANIbHBIE JaHHbIE

paboTHUKA MM 00YYarOLerocss OH MMeeT NpaBo 3asBHTh B MMCbMEHHOH (HopmMe AMPEKTOpPY IKOJbI O
CBOEM HECOT/JacH¥ C COOTBETCTBYIOIMM OOGOCHOBaHHEM TaKoro Hecornmacus. IlepcoHasibHble AaHHbIE




OLIEHOYHOro Xapaktepa paboTHHUK, oOywarowuiics, poauTenu (3aKOHHbIE MNPENCTaBUTENM) MMEET MpaBo
JIOTIOTHUTB 3asiBJIEHHEM, BbIP2)XKAIOLIUM €ro COOCTBEHHYIO TOUYKY 3PEHHS.

9.1.5. TpeGopanue 06 usBewenun OY Bcex Jull, KOTOPBIM paHee ObLIM COOOIIEHBI HEBEPHBIE WIIH
HETOJIHBIE TMepCOHalbHblE NaHHble paboTHMKA WiaM oOyuatomerocs, 000 BCeX MPOM3BENEHHBIX B HHX
VICK/TIOYEHHUSAX, UCMIPABJIEHUAX MM JOMNOTHEHHSAX.

X. OTBeTCTBEHHOCTD 32 HapyllleHHe HOPM, Pery/JIHPYIOIHX NoJy4yeHne, 06paboTKy H 3aIIUTY
NepCOHAJbHBIX JAHHBIX
10.1. Jluua, BMHOBHBIE B HApYLIEHWH HOPM, PEryIUPYIOIIMX TMOJyyeHue, o6paboTKy M 3alluTy
MepCOHAIBHBIX JaHHBIX paboTHUKA W 00y4YaroIuXcs, MPUBJIEKAIOTCA K AUCLUHMIUIMHAPHONW W MaTepHasbHOM
OTBETCTBEHHOCTH B MOpAAKE yCTaHOBIeHHOM TpynaoBbiM Koaekcom Poccuiickoit ®epepauvu M HHBIMH
(denepanbHbBIMM 3aKOHaMHM, a TaK)Ke MPHUBJEKAIOTCS K TPaKJAaHCKO-NPaBOBOW, aJMUHUCTPATUBHOW M
YrOJIOBHO# OTBETCTBEHHOCTH B MOPSIIKE, YCTAHOBIEHHOM (eaepanbHBIMU 3aKOHAMH.

XI. 3aka04HTeIbHbIE MOJI0KeHUs

11.1. Hacrosmee ITosoxeHue cTynaeT B CHITy ¢ MOMEHTa €ro YTBepiKAeHHs NMpuKka3oM aupekropa no OV.




